ARRANGEMENTS – Nov/Dec 2011
(Updated following 26th Oct)
	Item
	Who
	Arrangements

	Main PC Contact and Email/Phone communications.
	Chris Potts
	- Email accessible via gmail – see Annex 1 below.

Chris's number sent to key contacts in email.

Councillor group set up under gmail. (Chris to decide whether to CC: John in on things.)

	Acting Clerk for 5th Dec meeting
	John Sargeant
	Haws Bank House, Haws Bank, Coniston, LA21 8AP

Tel: 015394 41991  

Email: johnsargeant1@live.co.uk 


	Post
	Ken Dean
	David Oldham (01229 861079) will sort the post and put CPC stuff into green bin in porch. 

Ken to open and deal with as necessary – also to list on correspondence template provided by Mandy.

(David also has keys to house).



	Planning
	Ken Dean
	Ken to pick up planning applications for consideration/permissions for noting at December meeting, and to send John a list for the Agenda. If deadline date doesn't incorporate a meeting, then need to request an extension. 

Email planning@lakedistrict.gov.uk or phone 01539 724555.
(remember, only Clerks can respond on behalf of the Council if application not discussed at a meeting. John Sargeant could do so as acting Clerk).

	Correspondence
	Chris Potts
	- Chris to list email correspondence on template provided by Mandy, including things arriving by post – list to be provided by Ken.

	December 5th Meeting, Rusland Reading Rooms.
	Chris Potts with John Sargeant
	- Arrange pre-meeting date with John, Chris and Ken – 24th Nov, 10.am at Chris Pott's, The Old Vicarage, Finsthwaite.
- Mandy will prepare as much as possible for John.
- David Hoyle (01229 860390) has agreed to open up and sort heating etc. by 7pm.  Otherwise there is a key in Lilac Cottage porch, on hook under boot rack (orange fish key fob).

- Ken sends apologies for PC meeting.

	Precept
	OK!
	Arrived, signed and sent off!

	NEWS for local newsletters
	Chris Potts
	By 15th Nov and 15th Dec at latest to:

Donald Wroe (Colton) - dwroe@mymail.uk.net 
Liz Cringle (Rusland) - liggerc@hotmail.com 
Sue Sanderson (Leven Valley) - rickandsue@alistairsanderson.com 
See website for past monthly news:
http://www.coltonparishcouncil.org.uk/NewsUpdates.htm 


	Website
	
	Might be possible to ask Jill McKinnon to upload the Agenda at least. Please email final agenda to mckinnon.js@gmail.com .



	Misc. documents
	Chris/John/Ken
	See link at bottom of website home page.


ANNEX 1  - EMAIL access – via Gmail

Colton PC emails have been auto-forwarded to a gmail account, accessible through a browser (such as Internet Explorer).

· Open browser and go to www.gmail.com
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· Login as 
Username:  coltonparishcouncil 

Password:   rusland01                     (note that 0 is a zero!)
· This will take you straight to the In-box.
· When finished, remember to Logout .  This is not obvious!  – go to top right of window and click on coltonparishcouncil@gmail.com and it will drop down a menu – click on 'Signout' is at the bottom.
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PLEASE KEEP ALL EMAILS – thanks.
(Should  anything go wrong with the forwarding, then the root email account is on BT Yahoo – at bt.yahoo.com – login as coltonpc@btinternet.com with password  rusland01 . Then click on Mail link top right. Signout is more obvious – top left of Mail page.)
ANNEX 2:  Other information and Contacts
1.  Access to House, for any paperwork, should this be necessary:

 David Oldham has a key  - ring 01229 861079. The office is through front door and to the right.  PC files are in the bookcase to the left of the desk. Planning stuff 2010-2011 is in the bottom drawer of the filing cabinet on the right-hand side of the desk (with the printer on top of it). Selected older Planning apps are in box files on shelf above door.  (Sorry things all a bit cramped in here!)
2. Contacting Mandy/Colin:

Mandy can be contacted on mandybarrlane@gmail.com or text her mobile: 07977 547555 and she will respond by email when she can get to a Wi-Fi spot.

3. Website – has past minutes (under Meetings link), list of planning apps, councillor details etc. and links to CCC, SLDC, LDNPA websites.
4. Standing Orders, Financial Regs, Code of Conduct  - you all have copies of these, but I will give John Sargeant my briefcase which contains all this stuff plus Dec of Interest book  etc.  for meetings.

4. Misc Contacts
	Name
	Email /website
	Phone

	Councillors (+ County and SLDC)  
	see final page
	see next page

	CALC  (David Claxton & Chris Bagshaw). Very helpful for any queries about procedures etc.

	office@calc.org.uk 
see also http://www.calc.org.uk/ 
Username: SL15

Password: 3571
	Phone: 01768 81 21 41 


	LDNPA Planning 
	planning@lakedistrict.gov.uk 
	 01539 724555

	LDNPA Ranger: David Pickup
	David.Pickup@lakedistrict.gov.uk
	

	John Sargeant (acting Clerk)
	johnsargeant1@live.co.uk
	015394 41991  

	Police 
	For Poaching:
john.baldwin@cumbria.police.uk 
For off-roading: shane.wheeler@cumbria.police.uk  or

michelle.milburn@cumbria.police.uk 


	0845 33 00 247

	EA – contact for pig field, Natalie Bibby
	natalie.Bibby@environment-agency.gov.uk 
	

	HIGHWAYS:
	
	

	Highways Hotline
	
	0845 609 6609

	Keith Masser (Area Highways Engineer)
	Keith.Masser@cumbria.gov.uk 
	

	David Huck ('Better Highways' repair teams)
	David.Huck@cumbria.gov.uk 
	

	Tony Beaty (Grit/salt)
	Tony.Beaty@cumbria.gov.uk 
	

	Parish Bulk Grit locations:
John Atkinson, Nibthwaite Grange Farm
John Watson, New Close, Oxen Park

Alex Sharphouse, Old Hall Farm, Bouth

	johne.atkinson@nationaltrust.org.uk
m.pos@hotmail.co.uk 

???  
	01229 885663

01229 861450

01229 861315 ??

	Surrounding parish Clerks: 

Blawith & Subberthwaite, John Sargeant

Lowick, Irene Jewell

Satterthwaite, David Granville Haverthwaite, Keith Whiteside
Egton with Newland, Stephanie Hanna

Staveley-in-Cartmel, Sarah Shires
	clerk.bandspc@gmail.com 

irene@jewell.me.uk 

dwg.townhead@gmail.com 

k.whiteside18@btinternet.com 

stephaniehanna007@hotmail.com 

sas@backbarrow.freeserve.co.uk 


	


COLTON PARISH COUNCIL MEMBERS’ DETAILS Jan 2011

	Name
	Ward

(rep. for)
	Address
	Tel
	E mail

	Mr Colin Barr   (Chair)                                   
	West
	Lilac Cottage,  Oxen Park , Ulverston  LA12 8HG
	01229 861408
	cj.barr@btinternet.com

	Mr Chris  Potts 

(Vice-Chair)
	East
	The Old Vicarage,  Finsthwaite,  Ulverston  LA12 8BJ

	015395 31735
	christopher.potts@virgin.net

	Mr David Hoyle
	East
	New House, Thwaite Moss, Rusland, Ulverston LA12 8JZ 
	01229 860390
	davidhoyle1@googlemail.com

	Mr Ken Dean
	East
	Pinebrook, Bouth, Ulverston, LA12 8JB
	01229 861435
	kendean1@btinternet.com

	Mr Ian Cunliffe
	West
	Springfield Cottage  Colton,  Ulverston  LA12 8HE 


	01229 861440
	n/a

	Mrs Brenda Fishwick


	West
	Fell Foot House, High Nibthwaite, Ulverston,  LA12 8DF
	01229

885329
	brenfishwick@hotmail.co.uk

	Mrs Vanessa Champion

	Central    
	3 Lowside, Finsthwaite, Ulverston. LA12 8BP

	015395

31132
	randbchampion@btinternet.com

	Mrs Anne Robinson
	Central
	Crosslands Farm,  Rusland,  Ulverston LA12 8JU
	01229 860242
	ANNE@annerobinson46.wanadoo.co.uk

	Mr John Watson
	Central
	New Close,  Oxen Park,  Ulverston  LA12 8HQ
	01229 861450
	m.pos@hotmail.co.uk


	Ms Mandy  Lane (Clerk)
	
	Lilac Cottage,  Oxen Park , Ulverston  LA12 8HG
	01229 861408
	coltonpc@btinternet.com


County & District Councillors

	Mr Rod Wilson (CCC)
	Gateside Farm, Cark Road, Cartmel Grange over Sands  LA11 9NR 

	015395 36673
	rod.wilson@cumbriacc.gov.uk

	Mr Colin Davies (SLDC)
	Lonningarth, Borwick Ground, Outgate, Ambleside
LA22 0PU


	015394 36100


	colin.davies@southlakeland.gov.uk


Mandy - Prep for 5th December Meeting:
· ( Labelled stamped envelopes for posting papers

· ( Printed out 17th Oct minutes (10 copies) plus top copy for signing in Agenda file.

· ( Pack of paper

· Printer cartridge? – if compatible?
· ( List of councillors and contact details

· ( List of who puts up notices

· ( Notice template

· ( Agenda prep
· ( Minutes template

· ( Correspondence template – sent to Chris, Ken and John
· Consultations –Chris/Ken to send to John for pre-meeting.
· ( Planning list – send to Ken

· Planning applications/grants/refusals etc.  – Ken to send to Chris/John for pre-meeting.
· (Payments: cheque book/signatories given to John. 

· (Finance folder given to Ken  – he will bring to pre-meeting.
· (Electronic version of accounts for Ken/John?
· (Standing Orders/ Code of Conduct/Dec of Interests book etc. – all in briefcase for John?
